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1. TACHOPT OBPA3OBATEJILHON IMPOI'PAMMBI YUEEHOU JACIUILTAHBI

NHpopmanHoOHHBIE TEXHOJOIHH B IPO(PECCHOHAIBHOMN AeATeILHOCTH

1.1. MecTo AucuMNINHBI B CTPYKTYpe 0CHOBHOI 06pA30BATeIbHOI NPOrPAMMDI:
Yuebnast aucummumna «EH.02 WHpopManmoHHBIE TEXHOJIOTHH B MPOGECCHOHATBHON

IeSTEeIbHOCTHY SABIISIETCS 00s3aTeIbHON YacThio npodeccnonanpHoro yuednoro mukia (I1.00)

obmenpodeccuonanpabix guctumminH (OI1.00) ocHOBHOM 00pa3oBaTeNbHON MPOrpaMMbl B CO-

oteercTBuU ¢ ®I'OC no cnenuanpaoctu 31.02.01. JleueOHOE nes10

L2, Heab 1 nuiaHupyemMbie pe3yJabTaThl 0CBOCHHS JUCHHIVIHHbBI:
B pamkax nporpaMmbl y4eOHON TUCHUIIIMHBI 00yYarOIIMMUICS YCBauBarOT-

Cs YMCHHS U BHAHU S

Kon YmMmeHus 3HaHua
IIK, OK, JIP
OK 01. - 13. | - ucroap30BaTh TEXHOIOTUH cOOpa, | - OCHOBHBIE IOHSTHUS AaBTOMATH3HPOBAH-

IIK 1.1 - 1.3, | pa3MelleHns, XPAHEHHs, HAaKOIJIe-
2.1-23,2.6 |Husa, npeobpa3oBaHus W Nepenavu
TaHHBIX B TPOQPECCHOHATBHO OpH-
EHTUPOBAHHBIX MH(POPMALIMOHHBIX
CHUCTEMAX,

- UCTIONB30BaTh B MPOdeccHoHab-
HOH ACATECIIbHOCTH PA3JIMYHBIC BUAbI
MPOrPaMMHOTO O0eCcIeYeHus, B TOM

YUCJIC CIICITUAJIBHOI'O,
JIP 1-12, 1 ’

15,16

- IPUMCHATb KOMIIBIOTEPHLIC U TC-
JICKOMMYHHUKAIIUOHHBIC CPEACTBA,

HOM 00paboTku nHGOpMAIHH;

- o0umii cocTaB M CTPYKTYpy MEePCOHAIb-
HbIX KOMIIBIOTCPOB W BbIMHUCIUTCIIBHBIX
CHCTEM,;

- coctaB, (PyHKOMHM W BO3MOJKHOCTH HC-
TIOJIb30BaHUA I/IH(bOpMaL[I/IOHHbIX u TeJe-
KOMMYHUKAITUOHHBIX TEXHOJIOTUHA B npo-
(hecCHOHATBHOM JesITeIbHOCTH,

- MeToAsl W cpeactsa cbopa, oObpaboTKH,
XpaHCHUs, nepeaad U HAKOIUICHUA HWH-
bopmarmm;

- 0a30BbIE CUCTEMHbBIE MPOrPaAMMHBIE MTPO-
AYKTBI U MMaKEThI IPUKIJIAAHBIX IIPOrpaMM B
objactu TPOdECCHOHATILHOW esITeNTbHO-
CTH,
= OCHOBHBIC METOObI n MPUEMbI
obecrieyeHust UH(pOPMALTMOHHON
0e30MmacHOCTH.

B pe3yabTare 0CBOEHHSI AUCUHUIINHBI 00yYAIOIIHICH JOJIPKEH BJIAeTh KOMIIETEHI[Hs-

MM
- 00MMH:

OK 1. IloHuMath CymHOCTh U COLMABHYIO 3HAYMMOCTb CBOEH Oynyiuel npodeccuu, mposiBIsTh
K HEeW yCTOMYUBBINA UHTEPEC.

OK 2. Opranu3oBbiBaTh COOCTBEHHYIO NEATENIBHOCTb, BBIOMPATH THIIOBbIE METOABI U CIOCOOBI
BBITTOJIHEHHSI PO ECCHOHANBHBIX 3a/1a4, OLEHUBATh UX 3PPEKTUBHOCTD M KAYECTBO.

OK 3. IIpunumars pelieHus B CTAHAAPTHBIX U HECTaHIAPTHBIX CUTYALUsIX U HECTH 3a HUX OTBET-
CTBEHHOCTD.

OK 4. Ocy1mecTBisiTh IOUCK U HCIIONB30BaHUE MH(POpMaLuu, HeoOXxonumMon aist 3¢ppekTHBHOrO
BBITIOJIHEHHSI BO3JIOXKEHHBIX HA HETO NMpo(ecCHOHANBHBIX 33/1a4, a TAKXKe JIJIsl CBOEro Ipodeccuo-
HAaJIbHOTO U JINYHOCTHOT'O Pa3BUTH.

OK 5. Mcnonp3oBaTh WHPOPMALMOHHO-KOMMYHHKALMOHHBIE TEXHOJIOTHH B MPOQECCHOHATBHON
TESITEIbHOCTH.



OK 6. Paboratb B KOJUICKTUBE " KOMaHzIe, s dexTuBHO oOmarbcest
C KOJUIEraMH, PYKOBOJICTBOM, OTPEOUTEIISIMIL.

OK 7. Bpatp OTBETCTBEHHOCTb 32 pabOTy UJICHOB KOMaH.bI (TIOAYMHEHHBIX), 33 PE3YyJbTAT BbI-
MOJIHCHHUS 3a1aHUM.

OK 8. CamMoCTOATENBHO ONpeAessaTh 3aAa4l NPo(eCCHOHANBHOTO U JIMYHOCTHOTO Pa3BUTHSA, 3a-
HUMATBhCSl CaMOOOpa3OBaHMEM, OCO3HAHHO IIAHMPOBATh M OCYIIECTBIIATH MMOBBIIIEHHE CBOECH
KBaJTU(DUKALIAH.

OK 9. OpuentupoBarbcst B YCIOBUAX 4acTOH CMEHBI TEXHOJIOTHI
B IPO(eCCHOHATBHON NesITeTbHOCTH.

OK 10. Bepe:kHO OTHOCUTBCA K UCTOPUYECKOMY HACIEAHIO M KYJbTYPHBIM TPAIULIUAM HApo.a,
YBa)KaTb COLMAJIbHBIC, KyJIbTYPHBIE U PEJIMTMO3HBIEC PA3INYUs.

OK 11. BeiTh rOTOBBIM Opatb Ha celst HPaBCTBEHHbIE 00s13aTeNbCTBA
10 OTHOIIEHHIO K MPHUPOJE, OOIIECTBY, YEIOBEKY.

OK 12. Opranu3oBbiBath pabodee MeCTO C COOIOIeHIEeM TpeOOBaHUI OXpaHbl TPy, TPOU3BO/I-
CTBEHHO! caHUTapHH, HHYEKIIMOHHON U POTHBONOXKAPHOH OE30MaCHOCTH.

OK 13. Bectu 310poBbIii 00pa3 >KU3HU, 3aHUMATHCS (PU3MUECKONW KYJIBTYPOH M CIIOPTOM IS
YKPETUICHUS 3J0POBbsI, JOCTHKEHHUS KU3HEHHBIX U MPOPECCHOHATBHBIX LENEH.

- IpodeCCHOHAIBHBIMHU:

IIK 1.1. I[InanupoBaTh 0OCIeI0BaHNE MALIMEHTOB PA3IUYHBIX BO3PACTHBIX TPYIIIL.

IIK 1.2. IIpoBOAUTE ANArHOCTUYECKHUE HCCAEAOBAHUS.

IIK 1.3. [IpoBOANTE IUArHOCTHUKY OCTPBIX U XPOHUYECKHX 3a00JI€BAaHH.

IIK 2.1. Onpenenats nporpaMMy JiedeHHs MallUeHTOB Pa3JIUYHbIX BO3PACTHBIX IPYII.

IIK 2.2. Onpenenarb TAKTUKY BEAEHUsI MallUEeHTA.

IIK 2.3. BeImoaHATh jJe4eOHbIe BMEIIATEIbCTBRA.

IIK 2.6. OpranuzoBbIBaTh CHeLUaau3upOBAHHBIN CECTPUHCKUN YXO.I
32 MALUEHTOM.

- JUYHOCTHbIMH pe3yabTaTtamu (JIP), KoTopble akTyaJu3HPYIOTCS NMPH H3YYeHHH Y4eOHOi
AUCIHIINHBL:

JIN4HOCTHBIE Pe3yabTaAThI Koa nauunoct-
peanu3auuu NporpaMmMbl BOCIIUTAHHUS HBIX pe3yJibTa-
(Oeckpunmopui) TOB peaju3auuu
NPOrpaMMmblI
BOCIIMTAHUS
Ocoznarommii cedsi rpakIaHUMHOM U 3aIIUTHUKOM BEJIUKOH CTPaHbL. JP 1

IIposBasrOIINi AKTUBHYHO IPAXKOAHCKYIO MO3HULUIO, JEMOHCTPUPYIOILHM
MPUBEP>KEHHOCTb MPUHLUIIAM YECTHOCTH, MOPSAOYHOCTH, OTKPBITOCTH,
S5KOHOMHYECKHM AKTUBHBIA M YYaCTBYIOUIUHN B CTYIAEHYECKOM U TEPPUTO-
pHaTbHOM CaMOYIIPABJIEHHH, B TOM YHCIIE Ha YCJIOBHSX JOOPOBOJIBbUE-
CTBa, NPOAYKTUBHO B3aUMOJEHCTBYIOIINUNA U YYACTBYIOIIHUN B AESATEIbHO-
CTH OOIIECTBEHHBIX OPraHU3ALH.

JP 2

Cobmonaronmii HOPMBI TIPABOMOPSIIKA, CICAYIOIINI HaeanaM IpaxaaH-
ckoro o0mecTBa, obecreueHus 0€30MacHOCTH, NPaB U CBOOOA IpakaaH
Poccun. JlospHBIN K yCTAHOBKAM U MPOSIBJICHUSIM MPEACTABUTENEH CyO-
KYJIBTYp, OTJIMYAIOLIMN UX OT IPYNI C AECTPYKTUBHBIM U JI€BUAHTHBIM
noBeAeHUueM. JIeMOHCTPUPYIOIINN HENPUATHE U NPEAYNPEKAAIUNA CO-
LIMAJILHO ONACHOE MOBEICHUE OKPYIKAIOIIHX.

JP3

IIposiBasiroInii U AEMOHCTPUPYIOLIUI YBAXKEHUE K JIHOIAM TPyda, OCO-
3HAOMIMIA [EHHOCTh coOCTBeHHOTO Tpyaa. Ctpemsuiicss k hopMUpoBa-
HUIO B CETEBOH Cpeze JIMYHOCTHO M MPO(eCCHOHATBHOTO KOHCTPYKTHB-
HOTO «IM(POBOTO clieaay.

JIP 4

JIeMOHCTPHUPYIOLIUI NPUBEPKEHHOCTb K POJHON KyJbType, MCTOpUYE-

= 9 JIP 5
CKOH mamsATH Ha OCHOBe JIOOBU K PonuHe, pOMHOMY HapoOAy, MaJiOi po-




AUHE, TPUHATUIO TPAAULIMOHHBIX LIeHHOCTefI MHOI'OHalTMOHAJIBbHOI'O
Hapoaa Poccuu.

HpOfIBJ’IﬂIOH_II/Iﬁ YBAXKEHUEC K JIIOAAM CTAPLICTO IMOKOJCHUA U TOTOBHOCTD

o JIP 6
K YYaCTHUIO B COLUAJIbHON MONNEPIKKE U BOJOHTEPCKUX IBUKEHUSIX.

Oco3Haromuil IPUOPUTETHYIO LEHHOCTb JUYHOCTH YEJIOBEKA, yBaXKaro-
MUH COOCTBEHHYIO M Yy Ky YHUKAJIBHOCTh B PA3JIUYHBIX CUTYALHAX, BO JP 7
Bcex (opMax M BHIAX ACATEIbHOCTH.

IIposiBasiroIMiT M NEMOHCTPUPYIOIIMM YBaXXEHUE K MPEACTABUTEISAM
Pa3JINYHBIX STHOKYJIBTYPHBIX, COLHABHBIX, KOH()ECCHOHAIBHBIX U WHBIX
rpynm. ConmpuYacTHBIA K COXPAHEHUIO, MPEYMHOKEHUIO U TPAHCIALIUH JIP 8
KyJbTYPHBIX TPAOULUN U HEHHOCTEH MHOTOHALIMOHAJIBHOIO POCCUHCKOTO
rOCyAapcTBa.

Cobmroarouii 1 mpomaraHANPYOIMUN MpaBUiIa 310pOBOro u Oe3omac-
HOrO 00pasa JKU3HH, CIOPTA;, MPEeayNPeKIArMui OO MPeonoIeBaro-
LM 3aBHCHMOCTHU OT aJKOrojiss, Tadaka, IICMXOAaKTHUBHBIX BEIIECTB, JP9
a3apTHBIX Urp u T.1. COXpaHSIOMINN MCUXOJOTHYECKYIO YCTOHYHUBOCTh B
CHUTYaTUBHO CJIOXKHBIX MJIM CTPEMHUTEIHHO MEHSIOIIMXCSl CUTYAIUSIX.

3aloTsAmuiics O 3aIUTe OKPYKAIOIIEeH cpenbl, COOCTBEHHOW W Uy)KOH

N JP 10
0€30MacHOCTH, B TOM YHCJIE TU(BPOBOH.
[posiBrsitouii yBakeHUE K ICTETHYECKUM LIEHHOCTSIM, OOJamaromuit JIP 11
OCHOBaMH 3CTETUYECKOU KYJIbTYPBL
IIpunuMarouuii ceMelHble LIEHHOCTH, TOTOBBIM K CO3JaHUI0 CEMbH M
BOCIUTAHUIO AETEH; NEMOHCTPUPYIOLIUN HENPUSITHE HACUJIUA B CEMBE, JIP 12

yXOfa OT POAUTENBCKOH OTBETCTBEHHOCTH, OTKAa3a OT OTHOLIEHHUH CO
CBOUMH JIEThMH U MX (PMHAHCOBOTO COAEPIKAHUSI.

JIHYHOCTHBIE PE3YJAbTATHI P€ATU3ALHUA IPOTPAMMBbI BOCIIHTAHUS, OIIPEACJICHHDBIC
cy0ObeKTaMH 00pPA30BATEIHLHOI0 Mpolecca

HenpepsIBHO COBEPIIEHCTBYIOIIHHA PO ECCHOHATBHBIE HABBIKH Yepe3 JIP 15
y4acTHe B KOHKYpCax, OJIUMITHAAX, HAYYHO-TIPAKTHUECKUX KOH(pepeH-
LUSAX U 1P MEPONPUSATHAX PA3JIUYHBIX YPOBHEN

VYeaxaromuii u ykpersitouuii tpaauunu OI'BITIOY «Vcerb-OpapiHckuii JIP 16
MenuuuHCKHA Kosutek uM.[1lo6oroposa M.IIT. »

1.3. Ob6aacTb npuUMeHeHHUs NPOrpaMMblI

IIporpamma yueOHOM nucturuinHbl MHGOPMAITMOHHBIE TEXHOJIOTHH B PO ECCHOHAb-
HOW NeATEbHOCTH SIBJIIETCSl YaCThIO OCHOBHOW MPOQeCcCHOHATBHONW 00pa3oBaTENbHON MpoO-
rpammel B cootBeTcTBUU ¢ PI'OC no cnenuansHocTsm CITO 34.02.01 CectpuHckoe neno.
1.4. MecTO AMCUUILIMHBI B CTPYKTYpPe OCHOBHOH Mpo(ecCHOHAJILHOI 00pa3oBaTeIbHOU
nporpaMmbl: yueOHasl TUCLUIUIMHA SIBISIETCS YaCTBI0 MATEMAaTHYECKOrO U OOINEro eCTeCTBEH-
HOHAYYHOT'O ITHKJIA.
1.5. Henan u 3aga4u AUCUHMIIMHBI — TPEOOBAHHUS K Pe3yJIbTATAM OCBOEHHS AHCIHILINHBI:
B pesynbrare oCBOCHUS TUCHUILTUHBI O0YYarOIUICS TOKEH YMeTh:
1. KnaccudpuumpoaTe nporpaMMmHOe oO€CliedeHue, 6HeOpsns COBPEMEHHbIC NPUKIIAIHBIC
nporpaMMHeie cpencra. Padorate B onepanmonHoi cucreme Windows. IIpousBoauts onepa-
uu ¢ (aitooii cTpykTypoit. OcyimecTsisiTh HacTporky Windows.
2. OcywecTBIsATh HACTPOUKY MOJIb30BaTeNbCcKOro uHTep(deiica Microsoft Word. Co3nasars,
COXPaHATh U PEOAKTHPOBATH NOKyMEHT. PopmarupoBaTh TeKCcT. OCyIIEeCTBIATh MOUCK, 3aMEHY
¢dparMeHTOB TeKCcTa, MpoBepKy npasonucanus. Co3nasarh U GopMaTHpoBaTh TaOMMLBL Jlenarsb
HACTPOIKy runepccbulok. Mcmonp3oBark BCTpOSHHBIN penaktop ¢opmyn. Berasuars rpaduue-
ckue nzobpaxkenusi, WordArt. IIpousBonute oopMiieHHE CTpPaHULIBI JOKYMEHTA M BBIBOJI Ha
nevarsb.



3. CozpaBarp Tabmuiel B Microsoft Excel. OcyiecTBisiTe BBOI U pENaKTUPOBAHHUE TAHHBIX.
IIpoussonuts popmarupoBanne Tadbmuiel. Mcnonp3oBats Gopmynsl U QyHkuuu. Iloctpouts
auarpaMmy ¢ momorneto Macrepa nuarpamm. Penaktuposars nuarpammy. OCyLecTBISTE COp-
TUPOBKY M MOUCK IAHHBIX B TaOyuie. YCTaHOBUTH MapaMeTphl CTpaHUIbl. [IponsBecTn meyarsb
JIOKyMEHTa.

4. CosznaBatb 0a3y manHbix B Microsoft Access. Co3maBaTh TaOIULIBI U MEKTAOTMYHBIE CBS3H.
PenakTupoBath naHHbIe U CTPYKTYPY Tabauubl. Co3aaBath 3ampockl, POPMBL, AeNaTh OTUETHL

5. OcyuecTBiATh MOMCK MEIULIMHCKOH WH(pOpMannu B ceTH MHTEpHET, NCTONIBb30BaTh 3JICK-
TpoHHYIO mouty. Co3maBaTh yU4ETHYIO 3alHCh nosb3oBarens. OTIpaBisaTe U MPUHAMATB COO0-
HICHUsT 3JIEKTPOHHON mouThl. OCYIIECTBISITh MOUCK, COOp U 00paboTKy mH(pOpPMAINH C TOMO-
B0 HHPOPMALIMOHHO-CIIPABOYHBIX CHCTEM.

B pesynbrare 0CBOCHUS TUCHUILTUHBI O0YYatOIUICS TOJDKEH 3HATD!

— Meroast u cpeactsa cbopa, oOpadoOTKU, XpaHEHUs U nepenadn HHPopMauu. Y CTpOHCTBO
NePCOHAIBLHOrO KoMIbroTepa. [IporpaMMHuble cpencraa.

— HasnaueHue, ocHOBHbIE BO3MOXHOCTH U HHTepderic Microsoft Word. [lefictBust ¢ noky-
mentamu. [lpaBuna BBoma tekcra. llpuémer gopmarupoBanust Tekcra. PaboTy co cnmckamu.
CriocoObl cozmanust TaOIUL, ONEpPaLiii CO CTOJIOLAMH M CTPOKaMHU TabJIHIbI, MTPUEMBI (opMaTH-
poBanus Tabmun. [loHsATHS: TUMEpCChUIKA, CTHIb JOKyMeHTa. OCHOBHBIE IpueMbl paboThl C
rpaduueckumu obvextamu, ¢ WordArt. OdopmiieHne CTpaHuLl U Ie4aTh TOKYMEHTA.

— HasnaueHue, oCHOBHBIE BO3MOXKHOCTH U HHTepdetic mporpammel Microsoft Excel. Ilpasu-
Jla BBOZIAa M penakTupoBaHus naHHbIX. Cpencrsa oOpaboTku maHHbIX. Ilpuémsr pabote! ¢ dop-
MyJaMd U (QPYHKIUSMHU. DTanbl NOCTPOSHHUS U MPUEMBI penakTupoBanus nuarpamm. Odopmie-
HHUE CTPAHUI U TIeYaTh JOKYMEHTA.

— HasHaveHne, OCHOBHBIE BO3MOXKHOCTU U MHTepderic mporpammbl Microsoft Access. ITpué-
MBI CO3AaHus 0a3 MaHHBIX U TaOIUL. AJTOPUTM CO3aHUs CBsA3eH Mexay Tabmumamu. Bo3moxk-
HOCTH PEeNaKTHPOBAHMS JaHHBIX TAOIHIBI H CTPYKTY Pl TAOIULBL. CriocoOBI CO3JaHMsI 3aIPOCOB,
(hOopM U COCTaBJICHHS OTYETOB.

—  IlpuHummsl paboThl U Ha3HAYEHHE JIOKAJIBHBIX U IIIOOAJTBHBIX KOMIBIOTEPHBIX CETeH B MH-
dopmanmonHOoM obmeHe. TeHOEHINH Pa3BUTHS KOMITBIOTEPHBIX KOMMYHHMKAIMHA B MEIULIUHE.
[TonsiTe MemMUMHCKUX HMHGOPMAIMOHHBIX cucTeM. Knaccudukanmo, obnactu nmpuMEHEHUs.
Hasnauenne u ocobeHHoCcTH MOUCKOBBIX WWW-cepBepoB. ANTOPUTM MOMCKA MEIHIIMHCKOM
uHpopmaunu B MHTEpHETE. DIEKTPOHHYIO MOYTY. ABTOMATH3UPOBAHHOE pabodyee MECTO MeIH-
LIUHCKOTO mepcoHana. Mcrnonb30BaHne KOMIBIOTEPHBIX TEXHOJIOTHH B MpHOOpax U ammaparype
MEIULUHCKOTO Ha3HAYEHMSI.

1.6. Pexomenayemoe KOJIHYECTBO YACOB HA OCBOEGHHE MPOrPAMMbI A CIHUILIHHBI:

34.02.01 CectpuHCKOE I€EIIO:

MaKCHUMaJIbHOH yueOHOH Harpy3ku oOy4aromerocs: 111 4acos, B TOM 4uCIIe:
00s13aTeNnbHON ayAUTOPHON yueOHOM Harpy3ku obyuarormerocs 90 Jacos;
CaMOCTOSITeNTbHOM paboThl oby4aroterocs 21 4acos.



2. CTPYKTYPA U COAEP)KAHUE YUEFHOUI JUCITUILINHBI

2.1. Oobem yueOHoM aucuuniuHbl UH(popmManuoHHbIe TEXHOJIOTHH B NPOodeccHoHANIbHO

AeATeJIbHOCTH U BU/bI Y4eOHO# padoTbl

Bua yuedHoii padoTnI Obnem
4acoB
MaxkcumajibHasi yueOHasi HAarpy3kKa (Bcero) 111
Oo0s13aTeIbHAS AaYAUTOPHAS YUeOHAs HATPY3KA (BCero) 90
B TOM YHCJIE:
OPAKTHICCKHUE 3aHATUS 60
CamocTosiTejibHAs padoTa o0yuarouierocs (Bcero) 21
B TOM YHCJIE:
paboTa ¢ yueOHUKOM 5
MOATOTOBKA COOOIIEHUH, pedepaToB 5
ohopmIieHrE MYJTBTUMEIHITHBIX TTPE3EHTALNI TTO YU4eOHBIM pa3aesiaM U TeMaM 5
ApyTue BUIBI paboT 6

Hrorosas arrecrauus B hopme nuddepeHIIMPOBAHHOTO 3a4eTa




2.2. TemaTruyeckuil NJIaH U cofep:KaHHe YUeOHOI IHCUHMIIMHBI
HNudopmaninoHHbie TEXHOJOTHH B MPO(PeCcCHOHATBHON AeATeJIbHOCTH

HaumeHoBaHue pa3aesioB v

Coaep:kaHue yueOHOro MaTepuaJa,
NMPAKTHYCCKHUE 3AHATHSA,

O0BeM yacoB

TemM
CaMoOCTOsITe/IbHAsI pa0oTa 00y4uaromuxcs
/ 2 3
BBenenue Coaep:kaHue yueOHOro MarepuaJa:
HHbopManioHHbIe TEXHOJIOTHU U X MPUMEHEHUE B MEIULIMHE U 3paBooxpaHeHn. OCHOBHbBIE
TIOHSTHS aBTOMATU3UPOBAHHON 00paboTkn nHpopMa: HHGOPMALUS U €€ CBOMCTBA, H3MEPEHHE
uH(bOpMALIUU 2
Pa3nen 1. Texunueckasi u nporpammHasi 6a3a HH(pOPMALMOHHBIX TEXHOJIOTHil 14
Tema 1.1. Coaep:kaHue yueOHOro MarepuaJa:
AnmnapatHoe 1. AmnmapartHoe obecnieuenue [IK. OcHoBHbIe xapakTepucTuku I1K.
U nporpamMmmHoe obecniede- | 2. Ilepudepuiinsie yerpoiicta I[IK. Knaccupukanus, Ha3HaueHNE, OCHOBHBIE XaPaKTEPUCTHKH.
Hue coBpemenHoro ITK. 3. TIporpammuoe obecrieueHue nepcoHaIbHOro KomnbioTepa. Kinaccupukarus.
OK-1-13; TIK-1.1;1.2;1.3;2.1; | 4. Onepanmonnas cuctema Windows. Ynpasnenue oobekramu Windows. 8
22,2326 IpakTnyeckue 3ansatus 1:
JIP-1-12;15-16 Anmnaparsaoe u nporpammaoe obecneuenue [1K. 4
CamocTrosiTesibHAst pa0oTa NpU U3yYeHHUH TeMbl:
1. ITogrotoBuTh KpOCCBOP MK pedyChl IO TeMe « AnmapaTHoe obecriedeHne coBpemMeHHoro I1K»
2. CocraButb cxemy «IIporpammuoe obecrieuenne ITK» 2
Pazgen 2. Opranusanusi npodeccHOHAJIBLHOU NesITeTbHOCTH ¢ moMomblo cpeactB Microsoft Office 63
Tema 2.1. Coaep:kaHue yueOHOro MarepuaJa:
Oo6padoTka 1. Hacrpoiika mop30BaTeNbCKOrO nHTEpdeiica.
HHPOPMALUH CPEACTBAMHU 2. Coszpanue U pelakTUpOBaHHE TEKCTOBOIO IOKYMEHTA.
Microsoft Word 3. Hacrpoiika uHTepBanoB. AG3alHbIE OTCTYIIbI
OK-1-13; IIK-1.1;1.2;1.3;2.1; | 4. Pabora co criuckamu.
22,2326 5. Cosnanue u GpopMaTUpOBaHUE TaOIHIL.
JIP-1-12;15-16 Brimonnenue Beraucienuii B MS Word.
6. Cnoco0Obl aBTOMAaTH3aLNU CO3AaHMS U POPMATUPOBAHUS CIOXKHBIX TEKCTOBBIX TOKYMEHTOB 2

IIpakTHyeckne 3ansaTus 2-4, 1:




/ 2 3
1. Hsyuenue nmporpammuoro unrepgerica Microsoft Word. BemonHenne penaktuposanus u pop-
MaTHPOBAHUS TOKYMEHTOB. 4
2. HsydeHue cpencTs U aqropuTMOB co3naHus Tabmmi Microsoft Word.
4
3. Hsyuenue ciocoOOB CO3IaHUS CTUJIEH U TUIIEPCCHUIOK.
4
4. UzydeHue criocoOOB aBTOMATH3ALMU CO3JaHUE U (POPMATHPOBAHUSI CJIOKHBIX TEKCTOBBIX JTOKY-
MEHTOB. 4
CamocTosTeIbHAN Pa00TA IPH H3YYEeHHUH TEMbI:
1. Pabora ¢ yueOHuKOM 10 Teme «O0paboTka napopmarmu cpencreamu Microsoft Wordy, co-
CTaBJIeHHE KOHCIIEKTa IOMOJHUTEIBHOTO MaTepraa.
2. Tloaproroska cooOmmenus o teMe «Cpencrsa u TeXHONIOruu 00padoTKH TeKcToBOH HHpOpMa-
M. BO3MOKHOCTH TEKCTOBBIX PEJAKTOPOB, TEKCTOBBIX MPOLIECCOPOBY MWin «CpencTsa u Tex-
HoJioruu 00padoTKU TeKcTOBOH nHpopManuu. [Ipuemsl popMaTupoOBaHHUS JOKYMEHTOBY.
3. OdopmieHne TOKYMEHTOB 10 HHANBUAYAJIbHBIM 33JaHHSIM 2
Tema 2.2. IIpakTHyeckne 3anATHA S:
IpeacraBnenune undopma- | 1. HM3syuenne nporpammuoro unrepgetica Microsoft Power Point.
uuu cpencramu Microsoft | 2. Cosmanwue cnaiinoB ¢ quarpammamu, Tabnunamu. BcTaBka pUCyHKOB U aHUMALIHH.
Power Point 3. Co3zpaHue ynpasJsiOINX KHOTIOK. 4
OK-1-13; IIK-1.1;1.2;1.3;2.1; | CamocTosiTe/ibHas padoTa NPH H3YyYEHUH TEMbI:
22,2326 1. Pabora ¢ yuebrukom no teme «lIpencraBnenne napopmaunu cpencrsamu Power Pointy», co-
JIP-1-12;15-16 CTaBJICHHE KOHCIIEKTA JONOJIHUTEIBHOIO MaTepuraia
2. Odopmnerne MyTbTUMEANHHON MPE3CHTALMH 110 UHIAWBUAYAIbHBIM 33JaHUSIM. 3
Tema 2.3. IIpakTHyeckne 3anATHA 6:
IpeacraBnenune undopma- | 1. H3yuenue u cozganne npodeccHOHANBHBIX My OIHKALNH. 4
uuu cpeacreamu Microsoft | CamocronTenbHasn padoTa npu H3y4eHHH TeMbI:
Publisher Co3pnanue u peakTHPOBAHUE OJHOCTPAHUYHBIX Iy OJIMKALIMI M0 MHANBHAYAIbHBIM 3aaHHSIM.
OK-1-13; IIK-1.1;1.2;1.3;2.1;
22;2.3;2.6
JIP-1-12;15-16 3
Tema 2.4. Coaep:kaHue y4eOHOro MaTepuaJia: 2
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1 2 3
O6paboTka 1. Obpabotka unpopmanuu cpencreamu Microsoft Excel
uHpopmanuu cpeacreamu | [lpakTuueckue 3ansarus 2-3:
Microsoft Excel 1. Usydenume nporpammHoro unrepdeiica Microsoft Excel.
OK-1-13; IIK-1.1;1.2;1.3;2.1; | 2. BrinonHeHre aBTOMaTHYECKHX PACYETOB ¢ MOMOINBIO QyHKIwHiA. [locTpoeHre nuarpamm.
22;2.3;2.6 8
JIP-1-12:15-16 3. Cosmanue otuétHocTH cpencTamu Microsoft Excel. 4
’ CamocTosTeIbHASI pa00Ta NPH H3YYEHHUH TEMBI:
1. Pabora ¢ yueOHuKOoM 1o Teme «O0paboTka napopmammu cpencreamu Microsoft Excel», co-
CTaBJIeHHE KOHCIIEKTa IOMOJHUTEIBHOTO MaTepraa.
2. Odopmnenue n pacuer TabJIUI 10 HHANBHUIYAJIbHBIM 3a1aHUSIM 3
Tema 2.5. Coaep:kaHue yueOHOro MarepuaJa:
O6paboTka O6pabotka undopmanru cpeacreamu Microsoft Access: Haznauenne u unrepdetic Microsoft Ac-
uHopmanuu cpeacreamu | cess. Cosnanue 0a3bl JaHHBIX.
Microsoft Access 1. Co3naHue u pegakTUpOBAaHUE CTPYKTYPhI TaOIUI] Oa3bl JAHHBIX.
OK-1-13; ITIK-1.1;1.2;1.3;2.1; 2. CoznaHus CBsizelt Mexkay TabIUaMu.
22,2326 3. PenmakTtupoBaHUe JaHHBIX TAOJHULIBI.
JIP-1-12;15-16 4. CoznmaHue 3ampocoB.
5. Cosznanue popm.
6. CocraBjeHue OTUETOB. 2
IIpakTHyeckne 3anaTus 4-5:
1. M3yuenne nmporpaMmMmHoro uarepgeiica Microsoft Access. CoznaHue U peaakTUPOBAHUE CTPYKTY-
pbI TabML O6a3bl TaHHBIX.
2. Coznanmue 3anpocoB, popm, OTYETOB. 8
CamocTosTeIbHASI pa00Ta NPH H3YYEHHUH TEMBI:
1. Pabora ¢ yueOHuKOM 0 Teme «O0paboTka nHpopmaru cpencreamu Microsoft Accessy.
2. Pa3pabotka cTpykTyphl Tabaui 6a3bl JAHHBIX 110 HHANBUYAJIbHBIM 3a/1aHUSIM 2
Paspen 3. UnpopmManoHHBIE KOMMYHHKALHOHHBIC TEXHOJOTHH B MeAHMLIMHE. 32
Tema 3.1. Coaep:kaHue yueOHOro MarepuaJa:
KomnerotrepHsle cetn 1. KommneroTepHsle ceTU: MOHATHE U BUABL. Tomnosnorus ceren
OK-1-13;IIK-1.1;1.2;1.3;2.1; | 2. Hurepuer. Cepsrcsl UHTEpHET.
22,2326 IMouckosbie ciysx6b1 UnTepret. [Touckosbie ceppepbl WWW. PaGoTa ¢ HOUCKOBBIMY CEpBEpa-
JIP-1-12;15-16 Mu. SI3BIK 3aIPOCOB MOMCKOBOTO cepbepa. TexHOI0rus moucka. 2
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2

[Tousitne nHOpMaMOHHOM Oe30nmacHOCTH. MeTonbl 3auThl HHpOpMamn

IIpakTHyeckne 3anATHA 6:
1. H3ydeHue MOUCKOBBIX CIyKO U CEPBEPOB.
2. Tlouck nadopmanun B cetnt UHTEpHET.

Tema 3.2.

MeanunHCKHE pecypcehl
HurepHer

OK-1-13; IIK-1.1;1.2;1.3;2.1;
2.2:2.3;2.6

JIP-1-12;15-16

Coaep:kaHue yueOHOro MarepuaJa:
Menuuunackue pecypeol MaTepner

IIpakTHyeckne 3anATHA 7:

1. U3yueHne meauuuHCKUX pecypcos MHTepHeT.

2. DJeKTpOHHAs TIOUTA.

3. M3yueHne aBTOMaTH3UPOBAHHBIX MHPOPMALIMOHHBIX CHCTEM MEAMIIMHCKOIO HA3HAUYCHHUSI.

CamocrosaTeibHASI pa00TA NPH H3YYEHHUH TEMbI:
1. Pabora ¢ yueOHHKOM IO TeMe
2. Co3naHre aHHOTHPOBAHHOTO KaTayiora o teme «MenuimHckre pecypcbl UHTEpHETY.

Tema 3.3.

MeauuuHckne uHgpopma-
IMOHHBIE CHCTEMBbI
OK-1-13; IIK-1.1;1.2;1.3;2.1;
22:23:.2.6

JIP-1-12;15-16

Coaep:kaHue yueOHOro MarepuaJa:

1. MeaunuuHckas nHpopMaTHKa. VICTOYHUKH MEIULIMHCKOW HH(pOPMALUH.

2. Knaccuduxaums mennumHckux nHpopmannonssix cucreM (MUC). MUC 6a3zoBoro ypoBHS U
yposus JIITY

3. ABTOMaTHM3UpOBaHHOE pabodee MECTO MEAMIIMHCKOTO MePCOHANA.

4. MUC TeppuTopuanbHOro U penepasbHOro YPOBHS

5. MeauumHcKHe TpUOOPHO-KOMITBIOTEPHBIE CUCTEMBbI

10

IIpakTHyeckne 3ansaTHA 8:
[punimnet padotsel ¢ MUC HpkyTckoii obnactu

CamocrosiTesibHAs pa0oTa NpU H3YYEHUH TEMbI:

ITonroroska coobmenust o Teme « TenemenunuHa» uinn «IIporpaMmHoe obecriedeHne MeTUIuH-
CKHX TPUOOPHO-KOMITBIOTEPHBIX CHCTEMY.

50)041

OdopmneHne MyTbTUMEIUHHON MPEe3eHTALMH 10 TeMe K ABTOMATU3HPOBAHHOE padouee MECTO Me-
JUIIMHCKOro nepCoHajia» Ujin ((KJ'IaCCI/Id)I/IKaLII/Iﬂ MECOUITMHCKHX HpI/I60pHO-KOMHbIOTeprIX CHUCTEM»

HudpepeHunpoBaHHDbIN 3a4€T
KowmmeroTepHoe TecTUpOBaHHUE (TEOPETUIECKAS YaCTh)
BeinosHeHNe 3a1aHUH Ha KOMIIbIOTEPE (PAKTHYECKAs YaCTh)

Bcero:

111
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3. YCI0BUSA PEAJIM3ALIMHU ITPOT'PAMMBI AUCHUITJINHBI

3.1. TpeGoBaHusi K MUHUMAJIBLHOMY MATEPHAJIbHO-TEXHHYECKOMY 00ecrneqyeHHIo
Peanmszauus nporpammel qUCUUIUIMHBL « THPOPMaMOHHbBIE TEXHOJIOTUU B MPO(eCcCHOHANBHOM
nesaTeIbHOCTH» TpeOyeT Hamuuus yueOHoro kabnuera « MHpOpMaTHKI».

Obopynosanue yueOHOro kabuHera:
- 15 pabounx mMecT s CTyI€HTOB
- 1 pabouee mMecTo mpenogaBaTeds;

TexHuueckue cpeacrsa 00yUeHHs:

- KOMIIBIOTEPHI C JINLEH3HOHHBIM IPOTPAMMHBIM 00€CTIEYeHUEM,
- MyJIbTUMEUANIPOEKTOP, SKPaH;

- UHTE€PaKTUBHAs NPUCTABKA.

3.2. HudopmaunoHHoe odecnevyeHue 00yueHust
Ilepeuenn pexomMeHAyeMbIX YUeOHbIX U3JAHHI, AONOJHUTEIbHON auTepatypsl, UHTepHET-

pecypcos

OcHOBHbIE UCTOYHUKHU!
1. Omenpuenko, B.I1. MadopmannoHHbie TEXHOJOTHH B PO ECCHOHATBHON IEATENbHO-
ctu /Omenbuenko B.IT., JlemunoBa A. A. - MockBa: [DOTAP-Menua, 2019. - 432 c.

JlononHUTENbHbIE UCTOYHUKHU:

1. Tembman B.A., Menununckas napopmaruka. [Ipaktukym. — CII6: ITurep, 2008. —
468 c.

2. T'mymaxos CB., Cypsgnseiii A.C., Cmupraosa O.B. Hoselimast 3HIUKJIONEANS MTOJb-
3oBarens [IK. — M.: ACT: ACT Mocksa, 2008. — 752 c.

3. Owenpuenko B.II Ilpaktukym no memunuHckol nHpopmaruke. — PocTos-Ha-JloHy,
2006. — 234 c.

4. Cumonosuu C.B., EsceeB I A., Mypaxosckuii B.1. Uadopmaruka. ba3oseiii kypc:
YuebHoe nmocobue. — CII6: [Turep, 2009. — 640 c.

HuTepHeT-pecypcsl:

1. http://www.medcollegelib.ru/book/ISBN9785970454992 html DnexTpoHHOE H3AaHUE
Ha ocHOBe: MH(pOpMAIOHHBIE TEXHOJIOTHH B NMPOGECCHOHANBHON AEATENbHOCTH: yueOHUK / B.
I1. Omenvuenko, A. A. Jlemunosa. - Mocksa: I'90OTAP-Menna, 2020. - 416 c.: un. - ISBN 978-
5-9704-5499-2

2. Omenvuenko, B. I1. MH(pOpMaLMOHHBIE TEXHOJOTHH B MPOGECCHOHATBHON NIeATeb-
Hoctu / Omenpuenko B. I1,, Jlemunosa A. A. - Mocksa: TDOTAP-Meaua, 2019. - 432 ¢. - ISBN
978-5-9704-5035-2. - Texkcr: oanekrponnsii // URL: http://www.medcollegelib.ru/book/
ISBN9785970450352 html (mara obpamenus: 05.02.2021). - Pexum g0CTyma: MO NOAHCKE.

3. Owmenpuenko, B. I1. Uudopmaruka: yuebnnk / B. I1. Omenvuenko, A. A. Jlemunosa. -
Mocksa: I'D0TAP-Menua, 2018. - 384 c¢.: wn. - 384 c. - ISBN 978-5-9704-4797-0. - Tekcr:
snextponHsiii / URL: http://www.medcollegelib.ru/book/ISBN9785970447970.html (mata 00-
pamenust: 05.02.2021). - Pexxum noctyma: mo noammucke.

4. Omenvuenko, B. I1. Mudpopmartuka. [Ipaktukym / B. I1. Omenpuenko, A. A. lemuno-
Ba. - MockBa: [DOTAP-Menua, 2018. - 336 ¢.: mn. - 336 ¢. - ISBN 978-5-9704-4668-3. - Tekcr:
snextponHsiii / URL: http://www.medcollegelib.ru/book/ISBN9785970446683 html (mata 00-
pamenust: 05.02.2021). - Pesxxum moctyna: mo noammcke.

5. Makaposa, H. B. Uadopmaruka: yuebuuk / ITog pen. mpod. H. B. MakapoBoii. - 3-¢
nepepad. u3n. - Mocksa: @uHaHCh U cratuctuka, 2009, - 768 ¢. - ISBN 978-5-279-02202-0. -
Tekcr: snextponnbiii // URL: http://www.medcollegelib.ru/book/ISBN9785279022020. html
(mata obpamenusi: 05.02.2021). - Peskxum goctyna: 1mo moAmucKe.
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4. KOHTPOJIb 1 OHEHKA PE3VJIIBTATOB OCBOEHUA INCIUIIJINHbI

KOHTpOJIb H OLECHKA PE3YyJbTATOB OCBOCHUA NUCHHUILUIMHBI OCYLHCCTBIIACTCA MPEIIOAaBaTCIICEM B
nmpouecce NMpoOBECACHUA MPAKTUICCKHUX 321H$ITI/II\/'Ij TECTUPOBAHUA, a4 TAKXKE BBINIOJIHEHUA o6yqafo-

HUMHUCH HHAUBUAYAJIbHBIX SaHaHHﬁ.

PesyabTaThl 00ydyeHus1 (0CBOEHHbIE YMEHHSsI, YCBOCH-
HbIe 3HAHHS):

(I)OprI H ME€TOAbI KOHTPOJIA H
OLIEHKH Pe3yJIbTATOB 00Y4eHHSsI

Ymenusn:

Knaccuduuuposatb nporpaMMHoe obecriedeHne, BHEAPSITh
COBPEMEHHbIE MPUKJIAJHbIE NMPOrpaMMHBbIE CpeacTsa. Pa-
6otate ¢ snementamu Windows. OcyIuiecTBisATh 3aImycK
nporpamm, paboTaTh ¢ OKHOM MPOTPaMMbl M CIIPaBOYHOMN
cucremori Windows. Co3naBate 00beKkThl. OCYILIECTBISTH
UX KOIHMPOBAHUE, NepeMeLIeHHe, yIaIeHHe, BOCCTAHOBIIE-
HUE.

OL[eHKa BBITIOJTHEHUSA aJITOPUTMOB
paboThl B OMEPALIMOHHON CHCTEME
MS Windows.

Ocy1mecTBiATh BBIOOP MapaMeTpOB ISl CO3IAHMS JOKY-
meHnTta B Microsoft Word. ITonyuaTts cripaBounyro uH)Op-
MAaILMIo 1O UHTepecyromei Teme. Co3aaBaTh, COXPAHITh U
OTKPBIBAaTh IOKYMEHT. PemakTupoBath u (POpMaTHPOBATH
nokyMeHT. OCyIecTBIATh IOHCK, 3aMeHy (pparmMeHToB
TEKCTa, MPOBEpKy mnpaBomucanus. Co3naBarh TaONULBI B
Microsoft Word. ®opmarupoBars Tadsmiy. CBs3bIBaTh
TEKCT runepccbuikamu. Mcmonb3oBate (opmyner. Beras-
nsTh rpadudeckue oObekThl. [IpousBoauts odopmiieHue
CTpPaHHIbI TOKYMEHTA 1 BBIBOJ HA MEYATh.

OLIeHKa BBITIOJTHEHUSA aJITOPUTMOB
paboThl B TEKCTOBOM pENaKTOpe
Microsoft Word.

[Tonyyatrs cnpaBOYHYIO WH(POPMALMIO TIO MHTEPECYROIEH
TE€Me U BBIMOJHITH NEPBOHAYANIbHBIC HACTPONKHU MmapameT-
pos mporpammbl Microsoft Excel. BoeimosHsaTe onepanmu
MO AaBTO3AIOJHEHUIO OTHENbHBIX UY€K M JUAIla30HOB.
Ctpouts u penakTupoBath auarpammsl. IIpou3BonuTh BbI-
yucneruss npu nomoun (opmyn.  Ilomp3oBatbest cpen-
crBamu Mactepa pyHkuuid. Co3mgaBaTh mpocTedInyro 0asy
OaHHbIX B BHUAE Tabmuubl. OCYIIECTBISATH COPTUPOBKY H
MIOUCK JTaHHBIX. BBINOIHATL aBTOMATHU3UPOBAHHBIE pacye-
TBL

OL[eHKa BBITIOJTHEHUSA aJITOPUTMOB
paloThl C 3JIEKTPOHHBIMHU TabJIH-
naMu Microsoft Excel.

CosznaBate 0a3y nanHbIx B Microsoft Access. Co3naBatb
TaOMUIIBl U MEXKTAOMUYHbIE CBs3H. PenakTHpOBaTh TaHHBIE
u cTpykTypy Tabmunbl. Co3naBath 3ampochl, GOpMbL, e-
JIATb OTYETHL.

OL[eHKa BBITIOJTHEHUSA aJITOPUTMOB
paloThl C 3JIEKTPOHHBIMHU TabJIH-
uaMu Microsoft Access.

OcymecTBiIATh MOUCK METUIIMHCKON MH(POpPMAaLUN B CETH
HHTepHeT, uCmnonb30BaTh 3JEKTPOHHYIO mouty.  Ocy-
IIECTBIAATh MOKCK, cOOp U 00padoTKy MH(pOpPMAaLUU B aB-
TOMAaTHU3UPOBAHHBIX CUCTEMaX MEAMLIMHCKOTO HA3HAUYCHUSI.
Paborate B mH(OpMAIIIOHHO-CIIpaBOYHBIX cucTeMax. Co-
3maBatb WEB-caliThl.

OueHka BBINOJHEHUS] alrOpUTMOB
padotel B cetu MHTEpHET U 31€K-
TPOHHOU MOYTE.

3Hauus:

OcCHOBHBIE 3a7a4M U HAIpaBlieHUus1 WHPOpMATHU3aLUU 00-
mectBa. [lonstus nadopmanmu. Metoas! u cpeacTea cOo-
pa, oOpaboTKH, XpaHEHUs, TepeAayd W HAKOIUICHUS HWH-
dopmanuu. YCTpPOHCTBO MEPCOHATBHOTO KOMIIBIOTEPA.
IIporpamMMHBI€ CpeaCTBa.

MamuHHbI  (IpOrpaMMHUpPOBaH-
HBII) KOHTPOJIb B (hOpMeE TeCTUPO-
BaHMSL.
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Anroputmsl 3amycka nporpamm Microsoft Word. HasHna-
YeHHE CTPOKU MEHIO, MaHesleld WHCTPYMEHTOB, paboueil
obnactu, cTtpoku coctosiHus. [loHstust GpopmarupoBanus,
penakTiupoBaHus AOKyMeHTa. CriocoObl MOJydeHus crpa-
BOYHOH HH(OpPMAIMKM M BBINOJHEHHS MEePBOHAYAIBHON
HACTpOHKkU mapamerpoB penmakropa. CrocoOwl co3maHus,
COXpaHEHHs] M OTKpbITHs JOKyMmeHTa. [IpaBunma HaOopa
Tekcta. [IpueMbl yaaneHus:, nepeMeleHus 1 KOMUPOBaHHs
(parMeHTOB AOKYMEHTa, MOMCKAa W 3aMeHbl (pparmMeHTOB
TEKCTa, MPOBEPKU MPABOMUCAHMS U MEpPEeHoca CioB, (op-
MatupoBaHusi Tekcta. CriocoOrl co3naHus TabmuL, npeoo-
pa3oBaHus B TaOJHIy CYIIECTBYIOIIEro Tekcra u (hopma-
tupoBanus Tabnul. [IOHATHUS: rUMEPCChUTKA, CTHIIb AOKY-
MEHTa. AJITOPUTMBI CO3JaHHS MaTeMAaTHYECKHX (POPMYJI.
OcHoBHbIE TTpHeMbl paboTel ¢ pucyHkamu, WordArt, rpa-
¢duyeckumu obbekTamu. Hactpoiiky odopmieHus cTpaHu-
Lbl TOKYMEHTA U BbIBOJIA HA MEYaTh.

MamuHHbI  (IpOrpaMMHUpPOBaH-
HBII) KOHTPOJIb B (hOpMeE TeCTUPO-
BaHMSL.

Unrepdetic nporpammel Microsoft Excel. CriocoOrr noay-
YEeHUsI CIIPABOYHON WH(POPMALIMK U BBITIOJHEHUS MTEPBOHA-
YaJlbHOW HACTPOMKU MapaMeTpoB nporpaMmsel. llonsTus:
siueiika, MUAna3oH, CTPOKa, CTONOEl SJIEKTPOHHOU Tabiu-
I[bl, OTHOCUTENIbHAsT M a0COJIOTHAs CChUIKA. JTambl IO-
CTPOEHUS U NPUEMbI PeIaKTUPOBaHMs nuarpamm. 1lpaBumia
HanucaHust opmyi, padotel ¢ mactepoMm ¢yHkumid. Oc-
HOBHbIE€ NMPHEMbI COPTUPOBKH, (PUIBTPALIMM U MOUCKA HH-
¢dopmanmy. YCTaHOBKY MapaMeTPOB CTPAHMLIBI U BBIBOAA
HA [1eYaTh.

MamuHHbI  (IpOrpaMMHUpPOBaH-
HBII) KOHTPOJIb B (hOpMeE TeCTUPO-
BaHMSL.

Unrepdeiic mporpammer Microsoft Access. Ilpuémer co-
3naHus 0a3 JaHHBIX U TAONIHL. AJTOPUTM CO3MAHUS CBSI3EH
Mexxay TabiaumaMu. BO3MOXKHOCTH penakTHpOBaHHS aH-
HBIX TaOIUIBI U CTPYKTYpbI Tabmumbl. CriocoOsl co3nanus
3a1pocoB, (POPM U COCTABJIEHUS OTUETOB.

MamuHHbI  (IpOrpaMMHUpPOBaH-
HBII) KOHTPOJIb B (hOpMeE TeCTUPO-
BaHMSL.

[Mpuniuner paboThl U HA3HAYSHHE JIOKAJIBHBIX U TNIO0AIb-
HBIX KOMITBIOTEPHBIX CeTeli B MH(POPMAIMOHHOM OOMEHe.
TenaeHUMU pa3BUTHUSI KOMITBIOTEPHBIX KOMMYHHUKAIH B
menunvHe. [ToHsATHE METUIIMHCKIX HH(POPMAITHOHHBIX CH-
creM. Ha3HaueHne u 0OCOOEHHOCTH TIOUCKOBBIX WWW-
cepBepoB. AJITOPUTM MOUCKA METULIMHCKON HMH(pOpMALIUU
B Unreprere. [loHsiTre u kaaccudukaus aBTOMaTU3HPO-
BAHHBIX UH(POPMAIIMOHHBIX CUCTEM. Pa3HOBHIHOCTU aBTO-
MaTHU3UPOBAHHBIX PabOYMX MECT MEAUIMHCKOTO TMepCOHa-
ja. Texnonoruto cozganuss WEB-caiiToB.

MamuHHbI  (IpOrpaMMHUpPOBaH-
HBII) KOHTPOJIb B (hOpMeE TeCTUPO-
BaHMSL.
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